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The School Board authorizes the use of procurement and credit cards for approved travel 

expenses and for the purchase of goods and services on behalf of the Alexandria City Public 

Schools up to a limit set by the Chief Financial OfficerAssistant Superintendent, Finance or 

designee. Procurement and credit cards shall be used for official school business only. 

 

The Superintendent shall develop regulations and procedures for the issuance and use of 

procurement and credit cards. These regulations shall ensure that purchases are for official 

Alexandria City Public Schools business, establish procedures to monitor procurement and credit 

card use, and hold credit card users accountable for any misuse. All procurement and credit card 

expenditures, including travel, must comply with ACPS, Virginia, and applicable federal 

regulations and guidelines. 
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